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1.0 SCOPE

This document describes bar code and plain text identification of nonbulk products shipped
to or between Snap-on locations. This guidance herein is intended to supplement specific
directions provided by the Purchase Order or other agreement.

2.0 REFERENCE

1. ASN (Advanced Shipment Notice) - An Electronic Data Interchange (EDI) transaction
that notifies the receiving location of a pending delivery for any given shipment. The
advanced notification helps receivers to better plan workloads and processing. The first
nine digits represent the supplier numbers assigned by Snap-on. The second nine digits
are unique numbers created by the supplier.

2. Box #1 or Pallet #1 - Whenever a shipment involves multiple containers, it is the
designation given to the first box or pallet and identified as “Box 1 of_” or “Pallet
1 of_ . Remaining boxes or pallets are identified as “Box 2 of_,” “Box 3 of _,”
“Pallet 2 of _,” “Pallet 3 of __,” etc.

3. HRI — Human Readable Information, plain text in all capital letters.

4. Intermediate pack - A wrap, box, or bundle containing two or more unit packs of
identical items. Often times intermediate packages are unitized onto a pallet or used as
a shipping container.

5. Master label — A single label identification applied to the outer packaging containing
like items from a single order. Each inner packaging is labeled properly for
identification.

6. Mixed or Mixed L.oad label — A single label identification applied to the outer
packaging or unitized load of different items and/or different PO. Each inner
packaging is labeled properly for identification.

7. PO — An acronym for Purchase Order.

8. Shipping container — A strong exterior packaging that meets carrier regulations and
has sufficient strength to protect its contents during distribution without further
packing. If the Shipping container is comprised of two or more different SKUSs, then it
is considered to be a “MIXED” pack.

9. SKU — Stock Keeping Unit is a distinct type of item for sale or inventory. It may
be a single item, multiples of the same item, or a set of related items that are
always issued, sold, or inventoried together.

10. Unit pack - The first tie, wrap, or container applied to a single item, or group of
identical items having the same SKU number and placed into one complete or
identifiable package.

11. Unitized load — Packed or unpacked items arranged and secured on a pallet or
within a large shipping container so that the whole load is handled as a single unit. If
the unitized load is comprised of two or more different SKUs and/or POs, it must be
marked as a “MIXED” load.

The information contained in this document is confidential and the sole property of Snap-on Incorporated, and may not be
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3.0 GENERAL

1.

> W

10.

11.
12.

13.
14.

All nonbulk items are to be identified with the Snap-on part number and the quantity of
issue (normally 1 each) using bar code and HRI formats. If space permits, an item
description and serial number or date code (if applicable) shall be added using bar code
and HRI formats.

Identification may be printed on a label or tag that is attached to the item or its packaging.
Sole use of supplier part number is not allowed.

In addition to the identification requirements, shipping labels shall also include the PO
number, ASN number, quantity, serial number (if applicable), box count, gross weight,
and expiration date (if applicable); this information is to appear on all Intermediate
containers and Master packs in bar code and HRI formats.

The minimum label or tag size shall be 1” x 2” for identification and 5” x 4” for
shipping labels.

Label material should be white with black printing, water and fade resistant, and
printable without smudging. It may be self-adhesive or held in place with a separate
clear envelope affixed to the product packaging.

Printing must be clear, legible, durable, nonfading, and sufficient to withstand

normal exposure to environmental and handling conditions.

Lettering/printing shall be in capital letters of equal height, clearly visible, and the
largest size practical but normally not less than 0.09 inch (2.3 mm) or ~ 6.5 pt. font size.
When item configuration prohibits the use of a self-adhesive label, a tag shall be
securely fastened to the item and/or container in a conspicuous location sufficient to
remain intact and legible during normal transportation and handling.

Different bar code labeled containers can be consolidated onto a pallet or within a
larger shipping container provided that the consolidated pack/pallet is clearly marked
“MIXED” and the packs inside are properly labeled.

Each shipment must have a packing list that includes the Snap-on part and purchase
order numbers. The supplier part number may be included as a cross-reference.
Always affix a packing slip to the outside of the shipping container.

For consolidated shipments, affix all packing slips to the outside of “Box #1” or “Pallet #1.”
Nonconformances may result in corrective actions, shipment refusal, or fees to

cover additional labor and administrative costs.

BAR CODES

. Use either Code 39 or Code 128 formats according to industry standards:

e Automotive Industry Action Group (AIAG); or,

The information contained in this document is confidential and the sole property of Snap-on Incorporated, and may not be
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¢ Global Standards GS1 association for global data synchronization; or,

e American National Standards Institute (ANSI) MH10.8.2-2013.

2. Human Readable Information (HRI) is placed below the barcoded data and preceded by
the data element name (e.g., S/N = serial number, P/N = Snap-on part number, etc.).
e The data identifiers themselves should not be included in the HRI.

3. Suppliers are required to submit their bar code labels for certification and must
maintain compliance for all future shipments. Send labels to:

Attention: Snap-on Label Certification
Dept. Snap-on Tools Crystal Lake Dist.
Center East Route 176, Door 14
Crystal Lake, IL 60014

5.0 ASN
(applies only to Suppliers enrolled in the web based SupplyWeb ordering system)

1. An ASN is required for all SupplyWeb based purchasing transactions.
Note: Training for SupplyWeb shippers is available online at https://SupplyWeb.snapon.com.
The shipper must have the ability to apply barcode labels per requirements herein.

The ASN may cover multiple part numbers and purchase orders.

The ASN must match items, orders, and quantities actually shipped.

The ASN# may be the same as the Bill of Lading#, the Packing List#, or the Invoice#.
Do not use the ASN# as the carrier tracking#.

Clearly write the ASN# on the Bill of Lading.

Use only one ASN per ship-to address and it cannot be reused for any other shipment.
Submit the ASN after the truck is loaded yet prior to arrival at the ship-to address.
Recommend submitting the ASN before the carrier leaves supplier’s facility to

A I A i

p—
e

ensure that it can be included with all shipping documentation.

[S—
—

. When shipping an order complete on multiple truckloads, the shipper must send another
ASN(s) for the additional truck(s) within 24 hours of sending the first ASN.

6.0 RADIO FREQUENCY IDENTIFICATION (RFID) TAG
(applies only to Suppliers enrolled in the web based SupplyWeb ordering system)

1. Supplier must be able to access the SupplyWeb ordering system.

2. Affix Passive RFID tags to the shipping container or outermost box whenever
multiple boxes are consolidated for shipment.

3. Ensure that the data encoded on each passive RFID tag is globally unique (i.e., the tag ID
is never repeated or duplicated) and conforms to the requirements specified in the most

The information contained in this document is confidential and the sole property of Snap-on Incorporated, and may not be
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current version of “GS1 EPC Global Transport and Logistics Industry User
Group Implementation Guide - TLS Pilots.”

4. Affix the passive tag at the appropriate location on the specific level of packaging.

7.0

The Supplier shall encode (or procure) an approved RFID tag using the instructions
provided in the Electronic Product Code (EPC) Tag Data Standards in effect at the
time of contract award. The EPC Tag Data Standards are available at:_
http://www.gs1.org/epc/tag-data-standard.

If the Supplier is an EPC global subscriber and possesses a unique EPC company
prefix, the Supplier may use any of the identifiers and encoding instructions described
in the most recent EPC Tag Data Standards document to encode tags.

ASN - Enter the RFID tag serial number (ASCII equivalent) in the space provided on
the “shipper” screen within SupplyWeb for shipments to Snap-on facilities.

Tag Requirements — Use passive tags that meet the EPC Global Class 1 Generation 2
and ISO/IEC 18000-6C specification with a read range of at least 5 feet. Supplier shall
use any one of the following RFID tags to meet requirements:

e Class 1 - 64-bit

e Class 1 - 96-bit

e Class 1 - 128 bit

LABEL CONTENT AND PLACEMENT

Labels and other identification must be readily visible on a vertical surface without
being obscured. Labels must not wrap around corners, cover up other markings, nor be
damaged when the pack is opened for inspection.

Bundled items should be marked with a tag or other means to ensure the label is visible
and remains intact throughout normal handling.

For items exceeding 14 cu.ft. and 150 Ibs., a second label is to be located on an
adjacent side.

Unit packs - one label affixed to the largest side of the container with the

following information:

e Snap-on part number (P/N) bar code & HRI as indicated on the PO

e Description bar code & HRI

¢ Quantity bar code & HRI

The information contained in this document is confidential and the sole property of Snap-on Incorporated, and may not be
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Example: | UNIT PACK |

SNAP-ON (P): OEX108 QTy (Q):1EA

PART DESC (28P): 5/16" STD WRENCH | SERIAL (S): NONE

KA R [

e Ifthe unit pack is also used as a shipping container, the label will also show:
0 ASN barcode & HRI (SupplyWeb users only)

Snap-on part number (P/N) bar code & HRI as indicated on the PO

Quantity bar code & HRI

PO number bar code & HRI

Description bar code & HRI

Box count HRI

Gross weight HRI (Ibs & kg)

Serial number (if applicable) bar code & HRI

Expiration date (if applicable)

Additional identification as required for regulated hazardous materials

O OO O0OO0OO0OOO0o0OOo

Example:| UNIT PACK = SHIPPING CONTAINER

ASN # [25): 9827 ADHE0Z00012E

SMAP-OM[F): DERIDE QTR

ORDER #(K): RO00003ETE I |III‘||I||||I
PART DESC [25p): SHSH[S-IFD Wﬂ‘ElTi:II-II ||I|| | ||I

MUMBER OF CTMS [133): 11 WT: 1ILES (BKG)

PEGID[35): NOME MADEIN [4L): USA

U LI RTART

TO:

FFFFF

QQQQQQQQQQQQQQ -OHTOOLS

SSSSSSSSSSSSSSSSSSSSSSSSSSS LCEMTER

111111111111111111111111111111
LLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL
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5. Intermediate packs — one label affixed to largest side of the container with the
following information:
e Snap-on part number (P/N) bar code & HRI as indicated on the PO
e Description bar code & HRI
¢ Quantity bar code & HRI

Example: | INTERMEDIATE PACK |

SNAP-ON (P): OEX10B QTY (Q): 20 EA

PART DESC: 5/16" STD WRENCH SERIAL (5): NONE

¢ If the intermediate pack is also used as a shipping container, the label will also show:
0 ASN barcode & HRI (SupplyWeb users only)

Snap-on part number (P/N) bar code & HRI as indicated on the PO

Quantity bar code & HRI

PO number bar code & HRI

Description bar code & HRI

Box count HRI

Gross weight HRI (Ibs & kg)

Serial number (if applicable) bar code & HRI

Expiration date (if applicable)

Additional identification as required for regulated hazardous materials

O 0O 0O O0OO0OO0OO0OO0OO0o
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Example: | INTERMEDIATE PACK = SHIPPING CONTAINER
WA
amy(q: 20
\ (I [0
RDER #(K): RODDDOSE7E

NNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNNN

DDDDDDDDDDDDDDDDDDD
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE
TTTTTTTTTTTTTTTTTTTTTTTTTTT

SUPPLIER # 8182?AD41 CRYSTAL LAKE. IL 6007

6. Shipping containers & Unitized loads, LIKE ITEM/SAME PO - Attach
MASTER labels to the exterior surface of the shipping container or unitized load
on two adjacent sides.
e Unit packs and Intermediate packs must be properly labeled as previously described
¢ Do not intermingle items or POs into the same shipping container or palletized
unit load
e [f shipping more than one container, identify sequentially as “Box 1 of __,”” “Box 2 of
_ 7 “Box 3of __,” or“Pallet 1 of__,” “Pallet 2 of __,” “Pallet 3 of __,” etc.
e Additional identification as required for regulated hazardous materials
o Unitized loads should always be secured to the pallet with stretch wrap. Make sure
that the MASTER labels are affixed on the outside of the stretch wrap. They are to
be located on two adjacent sides in areas to prevent confusion with any labels still
visible beneath the stretch wrap.

The information contained in this document is confidential and the sole property of Snap-on Incorporated, and may not be
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Example: | SAME SKU & SAME PO |
[T
SNAP-ON (P): OEX108
L
ORDER #{K): R000003876

041602000128
Ml | MasTeR
. (QH m’mt" |H
SC (28P): 5/1

6" STD WRENCH
30): 1/3 WT: 1100 1BS (500 KG)

BER OF CTNS (1:

PKG ID (45): NONE MADE IN: USA
FROM TO
ABC COMPANY SNAP-ON TOOLS
23 NUMBER 5T. CRYSTAL LAKE DIST. CENTER
- EASTRTE 176

ANYTOWN, OH 44123-4321

7. Shipping containers & Unitized loads, UNLIKE ITEMS/MULTIPLE PO —
Attach MIXED or MIXED LOAD labels to the exterior surface of the shipping
container or unitized load on two adjacent sides.

e Unit packs and Intermediate packs are properly labeled as previously described

o Different items from different POs packed into the same shipping container or
palletized unit load

e [f shipping more than one container, identify sequentially as “Box 1 of __,” “Box 2 of
_ 7 “Box 3of 7 or “Pallet 1 of__,” “Pallet 2 of __,”” “Pallet 3 of __,” etc.

¢ Additional identification as required for regulated hazardous materials

e Unitized load should always be secured to the pallet with stretch wrap. Make sure
that the MIXED or MIXED LOAD labels are affixed on the outside of the stretch
wrap and located on two adjacent sides in areas to prevent confusion with any
labels still visible beneath the stretch wrap.

The information contained in this document is confidential and the sole property of Snap-on Incorporated, and may not be
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Example: | UNLIKE ITEMS and/or MULTIPLE PO |

ESH # (28] 81527 A041E02000M2S {/4
MINTNENN | Mixep | or
SHAF-ON [F): RIRED TTY (G MIZED MIXED LOAD

ORDER #(K): MIXED

FaRT DESC [25p):

MUMEBER OF CTRS 1230 W3

WT: X LES [ KE]

FEG D [75): MOMNE

FROM:

TAADE N [4L): A5

AEC COMFANY
12X HUMEEFR =T.

ANYTOWH, OH ddizE-dFE1
EUFFLIEF ¥ 41:27A0d1

TO:

EHAF-OHTOOLE
CRYSTALLAKEDIST. CEHTER
ERSTRTEIT:

CRYSTAL LAKE, IL&001d

Packing Slips:

1. Packing slips must be sealed in water-resistant envelopes and secured to the exterior of
the container, palletized load, or unpacked item in a protected location.

2. Place the SupplyWeb generated packing slip outermost in the clear plastic
envelope/pouch. Any supplier packing slips or other identification must be behind the
SupplyWeb packing slip.

3. For shipments under one PO involving more than one container or palletized unit load,
the packing slip is attached to the first or lowest numbered container.

4. Minimum content:

e Packing slip number
e Snap-on Purchase Order (PO) number
e Snap-on part number
e Supplier part number (optional)
¢ Quantity shipped
e Number of boxes or pallets (e.g., 1 of 5,2 of 5, 3 of 5, etc.)
e Country of origin
Note: Training for SupplyWeb shippers is available online at https://SupplyWeb.snapon.com.

The information contained in this document is confidential and the sole property of Snap-on Incorporated, and may not be
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Example 1 — Unitized load (pallet) of SAME SKU

SNAP-ON (P): OEX108

LA

PART DESC (28P): IMPACT WRENCH

AT

1 label per box

QTY (Q): 1EA

MADE IN (4L): USA

[

SERIAL (S): ABC123XYZ

File No. 19-0

2 labels per unitized load

ASk # [25K]): 527 A041602000128

MASTER

SMAP-OM [F): DEXIOE:

Ll

} W"l‘T"I

ORDER #(K): RO0OO0IETE

PART DESC [28F]: IMPACT WREMCH

MUREER OF CTHS [120): 73 WT: 324 LBS (M7 KIG)

FADE IM: USA

PKG D [43): NOME

FROM: To:

v
T

dddddddddddddddddddd
ssssssssssssssssss

SHAF-ONTOOLE
sssssssssssss . CEMTER

::::::::::
LLLLLLLLLLLLLLLLL
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Example 2 — Unitized load (large container) of SAME SKU

SNAP-ON (P): OEX108 I I“IHI"II PART DESC (28P): IMPACT WRENCH
1 label per box QTY (Q): 1 EA MADE IN (4L): USA SERIAI.ESJ;ABCIZBKYZ

g
h

ASM# [25K): 3527 A0HE0Z0001258

[ MASTER

SMAP-OM (P): OERIOE ary lm :IZ?

LT Il
LI

ORDER #{K): RO0DOD3E7E
2 labels per unitized P ART DESC (28P ) IMPACT WRENC

load LT

MUMBER OF CTMS [13G): 13 WT: 324 LBS (M7 KG)

PEGID [45): NOMNE FAADE IN: US4

NG

ooooo

FROM:

s |crestaLLakEDisT, . CENTER

-3zt |EASTRIEIT

ssssssssssssssssssssssssssssssss
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Example 3 — Unitized load (pallet) of DIFFERENT SKUs

| B ;-:zsss:|:|e|||"|l FART DHSL (287); AECIP SAW
oY () £ £4 ‘ MEADE N [4L) USA{SERIAL (51 ABCLZ30YT

] 7 7

[

STRETCH

WRAP

]/ /7

1 label per box

//

File No. 19-0

NAP-ON [P} CTS506 |[|||l|l|

PART DESC (38F] 0 BV SCREWDRIVER
ERIAL [15): MONE

ary oy 1EA | MADE IN (1) USA &
[ | (Iin

ALY

RRRE

LT

T
arvia):1eA |Man:w\m usi

PART DESC (28): IMPACT WRENCH
SCRIAL [5): ABC123XYZ

2 labels per unitized load

ASN ®(25): 91RITA0A1600000 2
SNAP-ON (P): MIXED

MIXED

RRT

TR
R

ORDER W]

K): MIXED

T = 5
£ B
& 2
3 7
s g
a ]
9 &
z 22
z 2
B

PG 1D | 75]

A

}: NGNE
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Example 4 — Unitized load (large container) of DIFFERENT SKU
I%I::-';e\';!;.;n.‘:'ssaz r”'ml'“ "..‘ ‘r4:::&]:|I:il:’lln||~\l|'~||]=|:|-||rin ViR
N .
+

I T
1labelperbox | W | mw |
+

ON (P): OEX108 ”Hm”"ul PART DESC (28P): IMPACT WRENCH

MADE IN{AL):USA  [SERIAL{5): ABC1Z3XVE

QY (Q):1EA

ASN ®(25): 91RI7A0A1602000128
A Voo
SNAP-ON [P): MIXED : QTY Q) MIXED
.. ORDER M(K): MIXED
2 labels per unitized load

PART DESC (28p):

NUMBER OF CTNS (130): 1/3 WT: XLBS (X KG)

PEGID (75): NONE MADE IN (4L): AR

The information contained in this document is confidential and the sole property of Snap-on Incorporated, and may not be
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Example S — Unitized load (large container) of DIFFERENT SKU with DIFFERENT POs

& MULTIPLE ASNs
Line item bH20
Carton 1
Line item 0010
Carton 2
Line item 0020

Line item 0010

Carton 1 Carton 2

ASN 1
TR e
(| i

[oreem ey womcooory
Wi
BN 1

) MASTElR

| i
'II!I_EIIIII

!"‘"lll'.!l!!'._!'.'!'

MASTER
LE-ONT anvig n
DRDER X, FOOSOCSETY T
AR DLV (8P}, LOGHING FURRY
MBEN CF CTNS (LI /2 [T, JOLRS {14 K0
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